Drug & Alcohol Compliance Checklist

Subrecipient:

Date:

Potential Review Items
· Written drug & alcohol program/policy
· Copies of certificates of all service agents who support your drug and alcohol program (medical review officer(s), substance abuse professionals, breath alcohol technicians, and collectors).

DA1. Does the recipient have a board-adopted drug and alcohol misuse policy? 

Applicability: Subrecipients with safety-sensitive employees excluding commuter rail-only providers

General Requirement
Subrecipients of Sections 5307, 5309, 5311 or 5339 funds must have a board-adopted anti-drug and alcohol misuse policy.

Questions for Review
1. Does the subrecipient have a drug and alcohol policy?
2. When was the policy adopted by the governing board/individual authority?
3. Does the policy include all the required elements?
· Proof of policy adoption by governing body or other “final authority”
· Identity of contact person, office, or position
· Employee categories subject to testing
· Prohibited behavior (See 49 CFR 655.21 and 655.31-35)
· Testing circumstances
· Consequences for an employee who has refused testing or is found to have a verified positive drug test result or an alcohol concentration of 0.04 or greater
· Consequences for an employee found to have an alcohol concentration of 0.02 or greater, but less than 0.04
4. How does the subrecipient distribute the policy to all employees?
	[bookmark: _Hlk21879985][bookmark: _Hlk85189850]DA1. Does the recipient have a board-adopted drug and alcohol misuse policy?

	Met
	Partial
	Not Met
	N/A
	Regulation
	Item
	Notes

	
	
	
	
	49 CFR 655.15
	Has a drug and alcohol policy
	

	
	
	
	
	49 CFR 655.15
	The policy was adopted by the governing board
	

	
	
	
	
	49 CFR 655.15
	The policy includes identity of contact person, office, or position
	

	
	
	
	
	49 CFR 655.15
	The policy includes employee categories subject to testing
	

	
	
	
	
	49 CFR 655.15
	The policy includes prohibited behaviors
	

	
	
	
	
	49 CFR 655.15
	The policy tests for marijuana, cocaine, opioids, phencyclidine, amphetamines, and alcohol
	



Deficiency Guide

	Code
	Description
	Corrective Action

	DA1-1: Drug and alcohol policy missing or lacking required elements
	The subrecipient is deficient if 1) it does not have a policy addressing the required elements included in Indicator of Compliance (c.), or 2) there is no process for making the policy available to all covered employees
	Must submit an amended policy which includes the required elements and evidence it has been made available to all affected employees.



DA2. Does the subrecipient provide the minimum required training for all covered employees and supervisors/officers?

Applicability: Subrecipients with safety-sensitive employees excluding commuter rail-only providers.

General Requirement
Subrecipients are required to provide at least 60 minutes of drug training for covered employees and at least 120 minutes of training for supervisors and other officers authorized by the employer to make reasonable suspicion determinations.

Questions for Review
1. How does the subrecipient ensure all covered employees receive the required 60 minutes of training? 
2. How does the training for covered employees cover the effects and consequences of prohibited drug use on personal health, safety, and the work environment, and on the signs and symptoms that may indicate prohibited drug use? 
3. How does the subrecipient ensure all supervisors or other officials responsible for making reasonable suspicion determinations receive the required 60 minutes of training on drug use and 60 minutes of training on alcohol misuse? 
4. How does the training cover the physical, behavioral, and performance indicators of probable drug use and the physical, behavioral, speech, and performance indicators of probable alcohol misuse?

	DA2. Does the recipient provide the minimum required training for all covered employees and supervisors/officers?

	Met
	Partial
	Not Met
	N/A
	Regulation
	Item
	Notes

	
	
	
	
	49 CFR 655.14
	The subrecipient ensures all covered employees receive the required 60 minutes of training
	

	
	
	
	
	49 CFR 655.14
	The training for covered employees covers the effects and consequences of prohibited drug use on personal health, safety, and the work environment, and on the signs and symptoms that may indicate prohibited drug use
	

	
	
	
	
	49 CFR 655.14
	The subrecipient ensures all supervisors or other officials responsible for making reasonable suspicion determinations receive the required 60 minutes of training on drug use and 60 minutes of training on alcohol misuse
	



Deficiency Guide

	Code
	Description
	Corrective Action

	DA2-1: Employee training not provided/insufficient
	The subrecipient is deficient if it does not have an employee education and training program or covered employees have not received the 60 minutes of training.
	Must submit its covered employee training protocols and documentation that covered employees placed in safety-sensitive positions within the past two years have received at least 60 minutes of training on the effects and consequences of prohibited drug use on personal health, safety, and the work environment, and on the signs and symptoms that may indicate prohibited drug use, along with procedures for ensuring covered employees receive the training.

	DA2-2: Supervisor training not provided/insufficient
	The subrecipient is deficient if supervisors or other officials who make reasonable suspicion determinations have not received the 120 minutes of training.
	Must submit its reasonable suspicion training protocols and documentation that supervisors and other officials designated within the past two years to make reasonable suspicion determinations have received the required training, along with procedures for ensuring training is provided before individuals can make reasonable suspicion testing decisions.



DA3. Does the subrecipient obtain drug and alcohol testing records from employees’ previous DOT employers and are all records stored in a secure location with controlled access?

Applicability: Subrecipients with safety-sensitive employees excluding commuter rail-only providers.


General Requirement
Subrecipients must obtain previous drug and alcohol testing Information from previous DOT employers for employees performing safety-sensitive functions and must retain drug and alcohol testing information records for all covered employees in a secure location with controlled access.

Questions for Review
1. Are previous drug and alcohol testing program records obtained from prior employers before allowing an employee to perform safety-sensitive functions for more than 30 days?
2. Are drug and alcohol testing program records retained in a secure location with controlled access?

	DA3. Does the recipient obtain drug and alcohol testing records from employees’ prior employers and are all records stored in a secure location with controlled access?

	Met
	Partial
	Not Met
	N/A
	Regulation
	Item
	Notes

	
	
	
	
	49 CFR 655.71 
	Maintains testing records in a secure location with limited access
	



Deficiency Guide

	Code
	Description
	Corrective Action

	DA3-2: Drug and alcohol program records not secure
	The subrecipient is deficient if it does not retain employee’s drug and alcohol records in a secure location with controlled access.
	Must submit documentation that it has moved program records to a secure location with controlled access.



DA4. Do all medical review officers, substance abuse professionals, breath alcohol technicians, and collectors in the drug and alcohol testing program have the required qualifications?

Applicability: Subrecipients with safety-sensitive employees excluding commuter rail-only providers.

General Requirement
Only those individuals with the required qualifications may serve as medical review officers, substance abuse professionals, breath alcohol technicians, and collectors in the drug and alcohol testing program.

Questions for Review
1. Do the medical review officers, substance abuse professionals, breath alcohol technicians, and collectors that support the recipient’s program have the required qualifications?

Certificates are up to date if dated within three years for substance abuse professionals and for five years for breath alcohol technicians, collectors, and medical review officers.



	DA4. Do all medical review officers, substance abuse professionals, breath alcohol technicians, and collectors in the drug and alcohol testing program have the required qualifications?

	Met
	Partial
	Not Met
	N/A
	Regulation
	Item
	Notes

	
	
	
	
	49 CFR 40.121
	Maintains unexpired certificates of medical review officers 
	

	
	
	
	
	49 CFR 40.281
	Maintains unexpired certificates of substance abuse professionals
	

	
	
	
	
	49 CFR 40.211; 49 CFR 40.213
	Maintains unexpired certificates of breath alcohol technicians
	

	
	
	
	
	49 CFR 40.31; 49 CFR 40.33
	Maintains unexpired certificates of collectors
	



Deficiency Guide

	Code
	Description
	Corrective Action

	DA4-1: Missing qualifications of service agents
	The subrecipient is deficient if it cannot provide up to date certificates of agents supporting its drug and alcohol testing program.
	Must submit any missing credential documentation




Note: FY25 Contractor’s Manual states: “NOTE TO REVIEWER: The reviewer is to determine the appropriate corrective action for this deficiency”
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