
WINDSHIELD ASSESSMENT FORM 
 
 

County:________________City:_________________Subdivision:_____________Disaster Description:_____________________________________ 
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GUIDELINES FOR PRELIMINARY DAMAGE ASSESSMENT 
 

FLOODING 
 
• Single Family/Multi-Family Homes  (All variable – depends on length of time structure was flooded, 

velocity, clean/dirty flood water, etc.) 
o Affected   0-6 inches    
o Minor   6-18 inches   (Electrical, insulation) 
o Major   18-48 inches  
o Over 48 inches – requires further investigation 
o Destroyed   
 

• Mobile Homes  (All variable – will vary due to same variables as above, as well as the age and make 
of the mobile home) 

o Affected - Ground level to within 12 inches of bottom board 
o Minor – Within 12 inches of bottom board to 3 inches above floor level 
o Major 3-12 inches above floor level 
o Over 12 inches – requires further investigation 
o Destroyed 

OVERALL GUIDELINES – FLOOD & OTHER 

• Affected− If the living unit, porch, carport, garage, etc., was damaged but in the inspector’s judgment 
the living unit is still habitable, the Affected category should be used. A few shingles, some broken 
windows, damage to cars 

• Minor−Minor damage is when the home is damaged and uninhabitable, but may be made habitable in a 
short period of time with home repairs.  Any one of the following may constitute minor damage: 

1. Can be repaired within 30 days 
2. Has less than 50% damage to structure 

• Major−Major damage is when the home has sustained structural or significant damages, is uninhabitable 
and requires extensive repairs.  Any one of the following may constitute major damage. 

1. Substantial failures to structural elements of the residence (e.g., walls, floors, foundation, roof) 
2. Has more than 50% damage to structure 
3. Damage that will take more than 30 days to repair 

• Destroyed−Destroyed is used when there is a total loss or damage to such an extent that repairs are not 
economically feasible.  Any one of the following may constitute a status of destroyed:  (Should be 
obvious) 
1. Structure is not economically feasible to repair 
2. Structure is permanently uninhabitable 
3. Complete failures to major components of structure (e.g., foundation, walls, roof w/noticeable 

distortion of the walls) 
4. Unaffected structure that will require demolition as a result of the disaster (e.g., floodplain) 

• Estimating Insurance:  The following are general guidelines to estimating insurance coverage. 
1. Renters are less likely to have insurance 
2. Low income residents are less likely to have insurance 
3. Homeowners who are still paying off their mortgage normally have the appropriate type of insurance 
4. Residents who are flooded and reside in an area that does not participate in the NFIP or in an area 

that has been sanctioned for NFIP code enforcement violations will not have flood insurance 
5. Residents who are flooded but whose property is not located in the Special Flood Hazard Area 

(SFHA) will probably not have flood insurance. 
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SITE ASSESSMENT - HOUSING LOSSES 
 
                             
(1)  COUNTY______________________________________ (4) INCIDENT  PERIOD:________________________________ (7) ASSESSMENT TEAM: 
  
 
(2)  MUNICIPALITY________________________________ (5)DATE OF SURVEY:_________________________________ __________________________________________ 
 
 
(3)  TYPE OF INCIDENT: ___________________________ (6) PAGE _______________of ______________       __________________________________________
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Instructions for Site Assessment - Housing Losses 
 
 
(1) County where the damage is located 

(2) City if in the corporate limits 

(3) Note the type of incident 

(4) Date(s) of the incident 

(5) Date(s) of the survey  

(6) Page number  

(7) Identify the team members  

(8) Locally established reference number - 1,2,3...etc 

(9) Name of occupant, street address, phone 

(10) Type of Structure ( SF - Single Family, MH - Mobile Home, MF - Multi-Family) 

(11) Damage Category – Affected, Minor, Major, Destroyed 

(12) Water Level in Structure ( in feet ) 

(13) Estimated income (Low, Medium, High) 

(14) Is structure occupied? (Yes/No) 

(15) Own/Rent 
 
(16) Primary/Secondary Residence (If secondary structure is occupied; evaluate extent of 

damage and % of uninsured loss to the tenant’s property and evaluate extent of damage 
and % of uninsured loss to the owner’s property) 

(17) Fair Replacement Value (structure and contents) 

(18) Estimated Total Loss (structure + contents) 

(19) Insurance coverage (Anticipated Payment) 

(20) Amount of uninsured loss  (18 – 19) 

(21) Percent of uninsured loss  (20 / 18) 

 
 
 
 
 



SITE ASSESSMENT – BUSINESS LOSSES 
 
(1) COUNTY_________________________________________ (4)  DAMAGE ASSESSMENT TEAM  (5)  INCIDENT PERIOD:  ____________________________ 
 
(2)  CITY ___________________________________________ _____________________________________ (6) DATE OF SURVEY:______________________________ 
 
(3) INCIDENT:_______________________________________ _____________________________________ (7) PAGE ________  of _______ 
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Instructions for Site Assessment - Business Losses 

 
(1) County where the business is located 
 
(2) City, if in the corporate limits 
 
(3) Note the type of incident 
 
(4) Identify the team members 
 
(5) Date(s) of the incident 
 
(6) Date(s) of the survey 
 
(7) Page number 
 
(8) Reference number (for local use, 1,2,3 etc.) 
 
(9) Name of business, tenant/owner, street address and phone number and type of business;  note 

that if the business is renting building space, the building owner will need to be contacted to 
determine the extent of structure damage and percent of uninsured loss. 

 
(10) Estimated days business will be out of operation 
 
(11) Total number of employees 
 
(12) Number of employees in which unemployment insurance is carried 
 
(13) Fair replacement value, for this purpose, is the cost to replace equivalent real/personal property, 

or the fair market value of the pre-disaster property, whichever is less, for each potential applicant. 
 
(14) Estimated dollar loss 
 
(15) The amount of anticipated insurance.  Anticipated insurance is normally calculated by subtracting 

any deductible, depreciation or uncoverable loss from the estimated repair cost. 
 
(16) Percentage of uninsured loss. Uninsured loss for this purpose, is the dollar amount of damage 

less any insurance received to repair that damage.      
                  
 Dollar value of uninsured loss = Percent of uninsured loss Fair replacement value                                      

                                  
  
(17) “X” if column 16 is less than 40%, it is considered minor damage 
 
(18) “X” if column 16 is greater than 40%, it is considered major damage 
 

 

 

 

 


	RLO 
	   DPS REGIONAL COMMANDERS
	  GOVERNOR’S DIVISION OF EMERGENCY MANAGEMENT CONTACTS 
	Duty Officer (24 hour) - 512-424-2208 
	Jack Colley, State Coordinator – 512-424-2443 
	     Frank Cantu, Assistant State Coordinator (Response & Recovery) – 512-424-2455 
	USDA DISASTER DECLARATION PROCESS 
	SBA’S DISASTER DECLARATION PROCESS 



	PRESIDENTIAL DISASTER DECLARATION PROCESS 
	PART II 

	 STATE – FEDERAL JOINT FIELD OFFICE 
	DESCRIPTION OF INDIVIDUAL ASSISTANCE PROGRAMS 
	SINGLE FAMILY HOME PROGRAM 


	The HOME Program is administered by the Texas Department of Housing & Community Affairs (TDHCA) and is available regardless of whether or not the state requests a Presidential disaster declaration.  The primary points concerning the program are listed below: 
	Eligibility 
	Facility Eligibility 
	Categories of Work 



	PROJECT APPLICATION PROCESS 
	Applicant’s Briefing 
	Other Federal Agencies 


	THE PROJECT WORKSHEET PROCESS 
	Private Non-Profits 
	Writing the Projects 

	PUBLIC ASSISTANCE APPEAL PROCEDURE 
	First Appeal 

	DOCUMENTATION OF WORK 
	 
	 Force Account Labor Summary Record (page 96) 
	 Force Account Equipment Summary (page 98) 
	 Materials Record Summary (page 100) 
	 Rented Equipment Summary Record (page 102) 
	RECORD KEEPING REPORTS 
	Project Funding 
	Small Project Cost Overruns 
	Reimbursement for Large Projects 

	Quarterly Reporting 
	Review and Audit 



	Phases of Disaster Debris Removal 
	 
	Emergency Roadway Clearance:  Emergency clearance is the first operational phase of disaster debris management.  During this phase, local governments must reestablish critical services and begin the recovery process.  It is the responsibility of local governments to clear roadways to open routes to critical facilities and for emergency services to reach citizens.  Debris is not picked up or transported during this phase, only moved out of the way to allow for emergency routes to critical facilities be established. 
	FEMA Eligibility Guidelines for Debris Removal 

	Program Description 
	 
	Eligible Applicants and Projects 
	 
	State Strategy and Priorities 
	Application Process 
	Applicant Responsibilities 
	Mitigation Considerations 
	Implementation Strategy 

	Rumor Control 
	ACRONYMS 
	PA  Public Assistance 


	SBA  Small Business Administration 
	GUIDELINES FOR PRELIMINARY DAMAGE ASSESSMENT 
	FLOODING 

	OVERALL GUIDELINES – FLOOD & OTHER 
	GOVERNOR’S DIVISION OF EMERGENCY MANAGEMENT 
	COUNTY /CITY LETTERHEAD 
	(SAMPLE LETTER FOR REQUESTING DISASTER ASSISTANCE) 




	 
	COUNTY /CITY LETTERHEAD 
	_Date_ 

	GENERAL 
	RESIDENTIAL LOSS GUIDELINES 
	   FLOODING 

	 OVERALL GUIDELINES – FLOOD & OTHER 

	Primary Contact 
	Name: ____________________________________________ 

	Pager & Pin Number: ________________________________
	Alternate Contact 
	Name: ____________________________________________ 

	Pager & Pin Number: ________________________________
	 
	Did your jurisdiction or organization participate in the Federal/State Preliminary Damage Assessment (PDA)?                 ( Yes    ( No
	If yes, which of the facilities identified below best describes your organization? _______________________ 


	APPLICANT’S AGENT CHECKLIST 
	 
	ADMINISTRATION 
	WORK MONITORING 
	 
	DOCUMENTATION 

	Governor’s Division of Emergency Management 
	                                                           PW:

	 D i s a s t e r  C h e c k l i s t 

	Austin, Texas 78773-0228 
	Before GDEM/FEMA Teams Arrive 
	After GDEM/FEMA Teams Arrive 





