
North Central Texas Council of Governments 

616 Six Flags Drive, Centerpoint Two 
P.O. Box 5888, Arlington, Texas  76005-5888 

(817) 640-3300 FAX: 817-608-7806
www.nctcog.org  

TO: NCTCOG Executive Board       DATE:  December 19, 2024 

FROM: Mike Eastland 
Executive Director 

SUBJECT: Specially Called Executive Board Meeting 

The next meeting of the NCTCOG Executive Board will be: 

DATE:   December 23, 2024 

Please RSVP to the Executive Director’s office as soon as possible by email (aleger@nctcog.org) 
or call (817) 695-9100. 

SPECIALLY CALLED EXECUTIVE BOARD MEETING 

TIME: 8:30 am – Executive Board Meeting: Special Session 

PHYSICAL 
LOCATION: NCTCOG Offices 

Centerpoint II Conference Center 
616 Six Flags Drive  
Arlington, TX  76011 
Transportation Council Room 

Presiding officer will be physically present at this location, which shall be open to 
the public during open portions of the meeting. 

METHOD: Via Videoconference 

President Hill hopes each of you will plan to attend this important meeting.  I look forward to seeing 
you there! 

mailto:aleger@nctcog.org
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North Central Texas Council of Governments 
EXECUTIVE BOARD AGENDA 

December 23, 2024 | 8:30 am 

Physical Location of Meeting: NCTCOG Offices, Centerpoint II Conference Center 
616 Six Flags Drive, Arlington, TX 76011, Transportation Council Room 

Method of Meeting: Via Videoconference 

The NCTCOG Executive Board meeting is posted as a videoconference meeting. The presiding officer shall be 
present at the physical location, which shall be open to the public during open portions of the meeting. Members 
of the public may attend in person or view the livestream via http://nctcog.swagit.com/live. The meeting will be 
recorded and posted later on NCTCOG's website http://nctcog.swagit.com/executive-board/. 

Executive Board Staff 
1. Chris Hill 10. Brandon J. Huckabee  Michael Eastland 
2. Victoria Johnson 11. Clay Jenkins  Monte Mercer 
3. Jennifer Justice 12. Todd Little  Carmen Morones 
4. Bill Heidemann 13. Cara Mendelsohn _____ Ken Kirkpatrick 
5. David Bristol 14. Bobbie Mitchell _____ James Powell  
6. Carlos Flores 15. Tim O’Hare _____ April Leger 
7. T.J. Gilmore 16. Kameron Raburn
8. Bowie Hogg 17. Nick Stanley
9. Rick Horne 18. Victoria Neave Criado

REGULAR SESSION:  8:30 am 
Call to order time:  

Pledge to the United States and Texas Flags 

Public Comment on Agenda Items (Must be physically present) 
Members of the public may comment on any item(s) on today’s agenda at this time. If speaking, please announce 
your name, city of residence and the agenda item(s) on which you are commenting. A maximum three (3) 
minutes is permitted per speaker. At the conclusion of this item, no further opportunities for public comment will 
be provided for the duration of the meeting. 

ITEMS FOR INDIVIDUAL CONSIDERATION: 
Motion/Second Item # Name of Item 

/ 1 Resolution Approving the Selection of an Executive Search Firm for Recruiting 
Services for the Executive Director Position and Authorizing the Executive Board 
President to Execute a Contract for Such Services - President Hill 

Adjournment: 

A closed executive session may be held on any of the above agenda items when legally justified pursuant to 
Subchapter D of the Texas Open Meetings Act (Texas Government Code Chapter 551). 

http://nctcog.swagit.com/live
http://nctcog.swagit.com/executive-board/


North Central Texas Council of Governments 

Meeting Date: December 23, 2024 

Item Title: Resolution Approving the Selection of an Executive Search Firm for 
Recruiting Services for the Executive Director Position and Authorizing 
Executive Board President to Execute a Contract for Such Services 

The Executive Board will receive a report and recommendation from the Board Subcommittee 
appointed to, among other things, recommend an Executive Search firm for recruiting services 
for the Executive Director position.  The Board previously approved a Master Services 
Agreement with Strategic Government Resources, Inc., (SGR) under NCTCOG’s TXShare 
Cooperative Purchasing Program.  Attached is a draft resolution authorizing a proposed 
statement of work with SGR, which serves as the contract for the engagement, for base and 
optional services in an amount not to exceed $40,000 for consideration by the Executive Board. 

Attachments 

Item 1

Exhibit:  2024-12-01-AA



RESOLUTION APPROVING THE SELECTION OF AN EXECUTIVE SEARCH FIRM FOR 
RECRUITING SERVICES FOR THE EXECUTIVE DIRECTOR POSITION AND AUTHORIZING THE 

EXECUTIVE BOARD PRESIDENT TO EXECUTE A CONTRACT FOR SUCH SERVICE 

WHEREAS, the North Central Texas Council of Governments (NCTCOG) is a Texas political 
subdivision and non-profit corporation organized and operating under Texas Local Government Code 
Chapter 391 as the regional planning commission for the 16-county North Central Texas region; and, 

WHEREAS, NCTCOG is a voluntary association of, by and for local governments established to 
assist in planning for common needs, cooperating for mutual benefit, and coordinating for sound 
regional development; and, 

WHEREAS, on April 25, 2024, the Executive Board awarded contracts under NCTCOG’s 
TXShare Cooperative Purchasing Program for Executive Search Consulting and Related Services to 
Strategic Government Resources, Inc., Cooperative Personnel Services dba CPS HR Consulting, 
Baker Tilly US, LLP, and MGT of America Consulting, LLC; and,  

WHEREAS, in November 2024, Executive Director Mike Eastland announced his retirement after 
32 years of distinguished service; and,  

WHEREAS, on November 21, 2024, the Executive Board appointed a Subcommittee to, among 
other things, review existing TXShare contracts and recommend to the Executive Board an executive 
search firm for the recruitment of the new Executive Director; and,   

WHEREAS, the Subcommittee has provided its report and recommendation to the Executive 
Board; and,  

       WHEREAS, NCTCOG has complied with federal and State regulations regarding contract and 
procurement proceedings. 

NOW, THEREFORE, BE IT HEREBY RESOLVED THAT: 

Section 1. The Executive Board selects Strategic Government Resources, Inc., for 
executive search firm recruiting services for the Executive Director position and 
authorizes a statement of work, which serves as the contract for this 
engagement, in substantially the form attached hereto as Attachment A in an 
amount not to exceed $40,000.  

Section 2. The Executive Board President is authorized to execute the statement of work 
in the name of the North Central Texas Council of Governments as described in 
Section 1.   

Section 3. This resolution shall be in effect immediately upon its adoption. 

______________________________________ 
Chris Hill, President 
North Central Texas Council of Governments 
County Judge, Collin County 

 I hereby certify that this resolution was adopted by the Executive Board of the North Central 
Texas Council of Governments on December 23, 2024. 

______________________________________ 
Jennifer Justice, Secretary-Treasurer  
North Central Texas Council of Governments 
Councilmember, City of Richardson 

Exhibit:  2024-12-01-AA



STATEMENT OF WORK FOR

EXECUTIVE RECRUITMENT SERVICES 

Executive Director Recruitment
North Central Texas Council of 
Governments

December 23, 2024

This Statement of Work (“SOW”) aligns with the Master Services Agreement, 
TXShare Contract MSA #2024-019, (“Agreement”) between Strategic Government 
Resources ("SGR") and North Central Texas Council of Governments (NCTCOG) 
("Client"). Should any conflict arise between this SOW and the Agreement, the 
terms of this SOW will take precedence. In this SOW, SGR and the Client are 
referred to individually as "Party" or collectively as "Parties."

Project Overview. The Client wants to engage SGR to provide Executive Recruitment 
Services for Recruiting Services for the Executive Director Position (collectively, the 
“Project”).

Strategic Government Resources 
P.O. Box 1642, Keller, Texas 76244 

Office: 817-337-8581 

JJ Peters, President of Executive Recruitment 
JJPeters@GovernmentResource.com 

Exhibit: 2024-12-01-AA
Attachment A
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Approach and Methodology 

A full-service recruitment typically entails the following steps: 

1. Organization/Position Insight and Analysis

• Project Kickoff Meeting and Develop Anticipated Timeline

• Stakeholder Interviews and Listening Sessions

• Develop Recruitment Brochure
2. Recruitment Campaign and Outreach to Prospective Applicants

• Advertising and Marketing

• Communication with Prospective Applicants

• Communication with Active Applicants
3. Initial Screening and Review by Executive Recruiter

4. Search Committee Briefing to Review Applicant Pool and Select Semifinalists

5. Evaluation of Semifinalists

• Written Questionnaires

• Recorded One-Way Semifinalist Interviews

• Media Searches - Stage 1, as described below
6. Search Committee Briefing to Select Finalists

7. Evaluation of Finalists

• Comprehensive Media Searches - Stage 2, as described below

• Background Investigation Reports

• DiSC Management Assessments (if desired, supplemental cost)

• First Year Plan or Other Advanced Exercise

• Press Release Announcing Finalists (if requested)
8. Interview Process

• Face-to-Face Interviews

• Stakeholder Engagement (if desired)

• Deliberations

• Reference Checks (may occur earlier in process)
9. Negotiations and Hiring Process

• Determine Terms of an Employment Offer

• Negotiate Terms and Conditions of Employment

• Press Release Announcing New Hire (if requested)
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Step 1: Organization/Position Insight and Analysis 

Project Kickoff Meeting and Develop Anticipated Timeline 
SGR will meet with the organization at the outset of the project to discuss the recruitment 
strategy and timeline. At this time, SGR will also request that the organization provide us with 
photos and information on the community, organization, and position to assist us in drafting 
the recruitment brochure. 

Stakeholder Interviews and Listening Sessions 
Stakeholder interviews and listening sessions are integral to SGR's approach. SGR devotes 
tremendous energy to understanding your organization’s unique culture, environment, and 
goals to ensure you get the right match for your specific needs. Obtaining a deep understanding 
of your organizational needs is the crucial foundation for a successful executive recruitment. In 
collaboration with the organization, SGR will compile a list of internal and external stakeholders 
to meet with regarding the position. These interviews and listening sessions will identify 
potential issues that may affect the dynamics of the recruitment and contribute to a 
comprehensive understanding of the position, special considerations, and the political 
environment. This process fosters organizational buy-in and will assist us in creating the 
position profile. 

Develop Recruitment Brochure 
After the stakeholder meetings, SGR will develop a recruitment brochure, which will be 
reviewed and revised in partnership with your organization until we are in agreement that it 
accurately represents the sought-after leadership and management attributes. 

To view sample recruitment brochures, please visit: 
https://sgr.pub/OpenRecruitments 

Step 2: Recruitment Campaign and Outreach to Prospective Applicants 

Advertising and Marketing 
The Executive Recruiter and the client work together to determine the best ways to advertise 
and recruit for the position. SGR’s Servant Leadership e-newsletter, with a reach of over 35,000 
subscribers in all 50 states, will announce your position. Additionally, we will send targeted 
emails to opt-in subscribers of SGR’s Job Alerts, and your position will be posted on SGR’s 
website and Job Board. SGR provides a comprehensive social media marketing campaign that 
includes custom-made graphics and distribution on SGR’s LinkedIn page. Furthermore, we will 
provide a recommended list of ad placements to be approved by the client, targeting the most 
effective venues for reaching qualified candidates for that particular position. 

Communication with Prospective Applicants 
SGR maintains regular communication with interested prospects throughout the recruitment 
process. Outstanding candidates often conduct thorough research on the available position 
before submitting their resumes.  
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As a result, we receive a significant number of inquiries, and it is crucial for the executive search 
firm to be well-prepared to respond promptly, accurately, and comprehensively, while also 
offering a warm and personalized approach. This initial interaction is where prospective 
candidates form their first impression of the organization, and it is an area in which SGR excels. 

Communication with Active Applicants 
Handling the flow of resumes is an ongoing and significant process. On the front end, it involves 
tracking resumes and promptly acknowledging their receipt. It also involves timely and 
personalized responses to any questions or inquiries. SGR maintains frequent communication 
with applicants to ensure they remain enthusiastic and well-informed about the opportunity. 
Additionally, SGR communicates with active applicants, keeping them informed about the 
organization and community. 

Step 3: Initial Screening and Review by Executive Recruiter 

SGR uses a triage process to identify high-probability, medium-probability, and low-probability 
candidates. This triage ranking is focused on overall assessment based on interaction with the 
applicant, qualifications, any known issues concerning previous work experience, and 
evaluation of cultural fit with the organization.  

In contrast with the triage process mentioned above, which focuses on subjective assessment 
of the resumes and how the candidates present themselves, we also evaluate each candidate to 
ensure that the minimum requirements of the position are met and determine which preferred 
requirements are satisfied. This sifting process examines how well candidates’ applications align 
with the recruitment criteria outlined in the position profile. 

Step 4: Search Committee Briefing to Review Applicant Pool and Select Semifinalists 

At this briefing, SGR will conduct a comprehensive presentation to the Search Committee and 
facilitate the selection of semifinalists. The presentation will include summary information on 
the process to date, outreach efforts, the candidate pool demographics, and any identified 
trends or issues. Additionally, a briefing on each candidate and their credentials will be 
provided. 

Step 5: Evaluation of Semifinalists 

The review of resumes is a crucial step in the executive recruitment process. However, resumes 
may not fully reveal an individual's personal qualities and their ability to collaborate effectively 
with others. In some instances, resumes might also tend to exaggerate or inflate 
accomplishments and experience.  
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At SGR, we understand the significance of going beyond the surface level of a resume to ensure 
that candidates who progress in the recruitment process are truly qualified for the position and 
a suitable match for the organization. Our focus is to delve deeper and gain a comprehensive 
understanding of the person behind the resume, identifying the qualities that make them an 
outstanding prospect for your organization. 

During the evaluation of semifinalist candidates, we take the initiative to follow up when 
necessary, seeking clarifications or additional information as needed. This approach ensures 
that we present you with the most qualified and suitable candidates for your unique 
requirements. At SGR, our ultimate goal is to match your organization with individuals who 
possess not only the necessary qualifications but also the qualities that align with your 
organizational culture and values. 

Written Questionnaires 
As part of our thorough evaluation process, SGR will request semifinalist candidates to 
complete a comprehensive written exercise. This exercise is designed to gain deeper insight 
into the candidates' thought processes and communication styles. Our written instrument is 
customized based on the priorities identified by the Search Committee. The completed written 
instrument, along with cover letters and resumes submitted by the candidates, will be included 
in the semifinalist briefing book.  

Recorded One-Way Semifinalist Interviews 
Recorded one-way interviews will be conducted for semifinalist candidates. This approach 
provides an efficient and cost-effective way to gain additional insights to aid in selecting 
finalists to invite for an onsite interview. The interviews allow the Search Committee to 
evaluate technological competence, demeanor, verbal communication skills, and on-camera 
presence. Additionally, virtual interviews provide an opportunity for the Search Committee to 
ask candidates questions on specific topics of special interest. 

Media Searches - Stage 1 
“Stage 1” of our media search process involves the use of the web-based interface Nexis 
Diligence™. This platform is an aggregated subscription-based platform that allows access to 
global news, business, legal, and regulatory content. These media reports at the semifinalist 
stage have proven helpful by uncovering issues that may not have been previously disclosed by 
prospective candidates. The recruiter will communicate any “red flags” or noteworthy media 
coverage to the Search Committee as part of the review of semifinalists with the Search 
Committee. 

Step 6: Search Committee Briefing to Select Finalists 

Prior to this briefing, SGR will provide the Search Committee with a briefing book on the 
semifinalist candidates via an electronic link. The briefing book includes cover letters, resumes, 
and completed questionnaires.  
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If applicable, a separate email with the link to view the recorded online interviews is sent to the 
Search Committee. The objective of this meeting is to narrow the list to finalists who will be 
invited to participate in onsite interviews.  

Step 7: Evaluation of Finalists 

Comprehensive Media Searches - Stage 2 
“Stage 2” of our media search process includes the web-based interface Nexis Diligence™, 
supplemented by Google as an additional tool. By combining both resources, we offer an 
enhanced due diligence process to our clients, enabling efficient and thorough vetting of 
candidates and minimizing the risk of overlooking critical information. The Stage 2 media search 
consists of a more complex search, encompassing social media platforms, and has proven to be 
instrumental in identifying potential adverse news about the candidate that may not have been 
disclosed previously. The media search provides the Search Committee with an overview of the 
candidate’s press coverage throughout their career. View a sample media report at: 
https://sgr.pub/SGRMediaReport.  

Background Investigation Reports 
Through SGR’s partnership with a licensed private investigation firm, we are able to provide our 
clients with comprehensive background screening reports that include the detailed information 
listed below. View a sample background report at: https://sgr.pub/SGRBackgroundReport.  

• Social security number trace
• Address history
• Driving record (MVR)
• Federal criminal search
• National criminal search
• Global homeland security search
• Sex offender registry search
• State criminal court search for states where

candidate has lived in previous 10 years

• County wants and warrants for counties where
candidate has lived or worked in previous 10 years

• County civil and criminal search for counties where
candidate has lived or worked in previous 10 years

• Education verification
• Employment verification for previous 10 years (if

requested)
• Military verification (if requested)
• Credit report (if requested)

DiSC Management Assessments (if desired, supplemental cost) 
SGR utilizes the DiSC Management assessment tool, which is among the most validated and 
reliable personal assessment tools available. The DiSC Management assessment provides a 
comprehensive analysis and report on the candidate’s preferences in five crucial areas: 
management style, directing and delegating, motivation, development of others, and working 
with their own manager. View a sample report at: https://sgr.pub/SGRDiSCReport.  

For assessments of more than two candidates, a DiSC Management Comparison Report is 
included, offering a side-by-side view of each candidate's preferred management style. View a 
sample comparison report at: https://sgr.pub/SGRDiSCCompare. 
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First-Year Plan or Other Advanced Exercise 
SGR will collaborate with your organization, if desired, to create an advanced exercise for the 
finalist candidates. One such example is a First-Year Plan, where finalist candidates are 
encouraged to develop a first-year plan based on their current understanding of the position’s 
opportunities and challenges. Other exercises, such as a brief presentation on a topic to be 
identified by the Recruiter and Search Committee, are also typically part of the onsite interview 
process to assess finalists’ communication and presentation skills, as well as critical analysis 
abilities. 

Step 8: Interview Process 

Face-to-Face Interviews 
SGR will arrange interviews at a date and time convenient for your organization. This process 
can be as straightforward or as elaborate as your organization desires. SGR will aid in 
determining the specifics and assist in developing the interview schedule and timeline. We will 
provide sample interview questions and participate throughout the process to ensure it runs 
smoothly and efficiently. 

Stakeholder Engagement 
At the discretion of the Search Committee, we will closely collaborate with your organization to 
involve community stakeholders in the interview process. Our recommendation is to design a 
specific stakeholder engagement process after gaining deeper insights into the organization and 
the community. As different communities require distinct approaches, we will work together to 
develop a tailored approach that addresses the unique needs of the organization.  

Deliberations 
SGR will facilitate a discussion about the finalist interviews and support the Search Committee 
in making a hiring decision or determining whether to invite one or more candidates for a 
second interview. 

Reference Checks 
SGR uses a progressive and adaptive automated reference check system to provide insights on 
candidates’ soft skills from a well-rounded group of references. References may include elected 
officials, direct supervisors, direct reports, internal organizational peers, professional peers in 
other organizations, and civic leaders. SGR’s reference check platform is anonymous, proven to 
encourage more candid and truthful responses, thus providing organizations with more 
meaningful and insightful information on candidates. SGR delivers a written summary report to 
the organization once all reference checks are completed. The timing of reference checks may 
vary depending on the specific search process and situation. If finalists’ names are made public 
prior to interviews, SGR will typically contact references before the interview process. If the 
finalists’ names are not made public prior to interviews, SGR may wait until the organization 
has selected its top candidate before contacting references to protect candidate confidentiality. 
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Step 9: Negotiations and Hiring Process 

Determine Terms of an Employment Offer 
Upon request, SGR will provide draft employment agreement language and other helpful 
information to aid in determining an appropriate offer to extend to your preferred candidate. 

Negotiate Terms and Conditions of Employment 
SGR will assist to whatever degree you deem appropriate in conducting negotiations with the 
chosen candidate. SGR will identify and address any special needs or concerns of the selected 
candidate, including potential complicating factors. With our experience and preparedness, SGR 
is equipped to facilitate win-win solutions to resolve negotiation challenges. 

Press Release (if requested) 
Until employment negotiations are finalized, you should exercise caution to avoid the 
embarrassment of a premature announcement that may not materialize. It is also considered 
best practice to notify all senior staff and unsuccessful candidates before any media exposure. 
SGR will assist in coordinating this process and in crafting any necessary announcements or 
press releases. 

Satisfaction Surveys 

SGR is committed to following the golden rule, which means providing prompt, professional 
and excellent communication while always treating every client with honor, dignity and respect. 
We request clients and candidates to participate in a brief and confidential survey after the 
completion of the recruitment process. This valuable feedback assists us in our ongoing efforts 
to improve our processes and adapt to the changing needs of the workforce. 

Post-Hire Services 

As part of our commitment to ensuring long-term success, SGR is pleased to offer a 
complimentary, four-hour, leadership development workshop for your organization within 12 
months of the successful completion of the executive search. SGR Executive Recruitment clients 
would be responsible for the travel costs associated with facilitation only—no professional fee 
(a cost savings of up to $4,750)! Leadership development workshops are designed to support 
the newly appointed leader and foster a servant leadership culture within your team, 
enhancing collaboration and alignment across the organization. Standard leadership 
development workshops include the following topics: 

• Creating a Servant Leadership Culture
• Governance
• Team Building
• Strategic Planning
• Strategic Visioning
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Typical Timeline * 

The timeline below is an example only, and we will work with you to finalize and approve a 
timeline, with adjustments made if needed after the position is posted.  

Initial Steps Prior to Posting Position: 

• Contract Execution
• Kickoff Meeting to Discuss Recruitment Strategy and Timeline
• Organization/Position Insight and Analysis
• Stakeholder Interviews and Listening Sessions
• Deliverable: Draft Recruitment Brochure
• Deliverable: Recommended Ad Placements
• Organization Approves Ad Placements
• Search Committee Reviews and Approves Brochure

Timing varies and usually 
takes a minimum of 2-3 

weeks. 

Task Week 

• Post Position and Firm up Timeline
• Recruitment Campaign and Outreach to Prospective Applicants
• Initial Screening and Review by Executive Recruiter

Weeks 1-4 

• Search Committee Briefing to Review Applicant Pool and Select
Semifinalists Week 5 

• Questionnaires
• Recorded One-Way Semifinalist Interviews
• Media Searches - Stage 1, as described in Approach/Methodology

Week 6 

• Deliverable: Semifinalist Briefing Books via Electronic Link
• Deliverable: Recorded Online Interviews, if applicable Week 7 

• Search Committee Briefing to Select Finalists Week 8 
• Comprehensive Media Searches - Stage 2, as described in

Approach/Methodology
• Background Investigation Reports
• Disc Management Assessments (if desired, supplemental cost)
• First-Year Plan or Other Advanced Exercise (if desired)

Weeks 9-10 

• Deliverable: Finalist Briefing Books via Electronic Link Week 11 
• Face-to-Face Interviews
• Stakeholder Engagement (if desired)
• Deliberations
• Reference Checks (may occur earlier in process)
• Negotiations and Hiring Process

Week 12 

* Timeline is dependent upon Search Committee availability and Holidays. Organization agrees to timely
provide photos/graphics and information necessary to develop recruitment brochure, narrow candidate
field, and conduct candidate screening; failure to do so, may in SGR’s reasonable discretion, extend
timeline and can negatively impact the outcome of the process.
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Fee Proposal 
*Pricing based on SGR’s MSA #2024-019 with NCTCOG’s TXShare purchasing cooperative contract dated
4/26/24.

Not-to-Exceed Price: $29,419 

Phase 1: $29,419 Recruitment Services 
Phase 2: $3,000 Additional Services Post Hire 

Not-to-Exceed Price is comprised of: 

• Fixed Fee of $25,919

• Up to $2,500 in Ad Placements (billed at actual cost)

• $1,000 in travel cost

The Fixed Fee includes: 

• Stakeholder Interviews and Listening Sessions
• Production of a Professional Recruitment Brochure
• Recruitment Campaign and Outreach:

o Outreach to Prospective Applicants
o Custom Graphics for Email and Social Media Marketing
o Announcement in SGR’s Servant Leadership e-Newsletter
o Post on SGR’s Website
o Ad on SGR’s Job Board
o Two (2) Targeted Job Blasts to SGR’s Opt-In Subscriber Database
o Promotion on SGR’s LinkedIn

• Application Management, Screening, and Evaluation
• Semifinalist Evaluation:

o Questionnaires for up to 15 Semifinalists
o Recorded One-Way Interviews for up to 15 Semifinalists
o Media Searches – Stage 1 Reports for up to 15 Semifinalists

• Semifinalist Briefing Books via Electronic Link
• Comprehensive Stage 2 Media Reports for up to Five (5) Finalists
• Background Investigation Reports for up to Five (5) Finalists
• Finalist Briefing Books via Electronic Link
• Reference Checks for up to Five (5) Finalists
• Up To Four (4) Onsite Visits by the Recruiter for 1-3 days each, Exclusive of Travel Costs
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Reimbursable Expenses included in the not-to-exceed price: 

• Ad placements up to $2,500 will be billed at the actual cost with no markup for overhead
and are incorporated into our not-to-exceed price.

Reimbursable Expenses not included in the not-to-exceed price: 

• Travel Expenses: Meals are billed back at a per diem rate of $15 for breakfast, $20 for
lunch, and $30 for dinner. Mileage will be reimbursed at the current IRS rate. All other
travel-related expenses are billed back at actual cost with no markup for overhead.

• Ad placements over and above $2,500 will be billed back at actual cost with no markup
for overhead.

Supplemental Services/Other Expenses not included in the fixed or not-to-exceed price: 

• There may be additional charges for substantial and substantive changes made to the
recruitment brochure after the brochure has been approved by the Organization and the
position has been posted online. Organization would be notified of any supplemental
costs prior to changes being made.

• At your request, SGR can conduct an online stakeholder survey for $1,500 to help identify
key issues or priorities that you may want to consider prior to launching the search. SGR
provides recommended survey questions and sets up an online survey. Stakeholders are
directed to a web page or invited to take the survey by email. A written summary of
results is provided to the Organization. Please note that this type of survey may extend
the recruitment timeline.

• Online interviews over and above the 15 included in the Fixed Fee - $250 per candidate.
• Additional comprehensive stage 2 media reports over and above the maximum of five (5)

included in the fixed price above - $750 per candidate.

• Additional background investigation reports over and above the maximum of five (5)
included in the fixed price above - $500 per candidate.

• Additional reference checks over and above the maximum of five (5) included in the fixed
price above - $250 per candidate.

• DiSC Management assessments - $175 per candidate.

• Semifinalist and finalist briefing materials will be provided to the Organization via an
electronic link. Should the Organization request printing of those materials, the
reproduction and shipping of briefing materials will be outsourced and be billed back at
actual cost.

• Additional onsite visits by the recruiter over and above the four (4) onsite visits included
in the fixed price are an additional cost. Travel time and onsite time are billed at a
professional fee of $1,000 per day. Meals are billed back at a per diem rate of $15 for
breakfast, $20 for lunch, and $30 for dinner. Mileage will be reimbursed at the current
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IRS rate. All other travel-related expenses are billed back at actual cost with no markup 
for overhead. 

• SGR Executive Recruitment clients wishing to utilize the complimentary leadership
development workshop would be responsible for the travel costs associated with
facilitation only. Meals are billed back at a per diem rate of $15 for breakfast, $20 for
lunch, and $30 for dinner. Mileage will be reimbursed at the then-current IRS rate. All
other travel-related expenses are billed back at actual cost with no markup for overhead.

• The organization bears the cost of candidate travel, and candidates are reimbursed
directly by the organization.

• If the organization desires any supplemental services not mentioned in this fee proposal,
an estimate of the cost will be provided at that time, and no work shall be done without
approval.

Billing 
SGR will bill the fixed fee in four (4) installments: 30% upon contract execution, 30% after the 
applicant pool is presented, 30% after finalist interviews, and 10% upon acceptance of 
employment. Ad placement expenses and supplemental services/other expenses will be billed as 
incurred or provided. Balances that are unpaid after the payment deadline are subject to a fee of 
5% per month or the maximum lawful rate, whichever is less, on the owed amount every month, 
charged monthly until the balance is paid.  
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Terms and Conditions 

• The organization agrees not to discriminate against any candidate on the basis of age,
race, creed, color, religion, sex, sexual orientation, national origin, disability, marital
status, or any other basis that is prohibited by federal, state, or local law.

• The organization agrees to refer all prospective applicants to SGR and not to accept
applications independently during the recruitment process.

• The organization agrees to provide SGR with any candidates that were previously
accepted as applicants for the given position before engaging SGR to conduct the
recruitment for the subject position.

• If the organization wishes to place ads in local, regional, or national newspapers, the
organization shall be responsible for paying directly for the ads and for placing the ads
using language provided by SGR.

• The organization bears the cost of candidate travel, and candidates are reimbursed
directly by the organization.

Placement Guarantee 

SGR is committed to your satisfaction with the results of our full service recruitment process. If, 
for any reason, you are not satisfied, we will repeat the entire process one additional time, and 
you will be charged only for expenses as described in the Fee Proposal under Supplemental 
Services. Additionally, we promise not to directly solicit any candidate selected under this 
engagement for another position while they are employed with your organization. 

In the event that you select a candidate fully vetted by SGR, who subsequently resigns or is 
released for any reason within 12 months of their hire date, we are committed to conducting a 
one-time additional executive search to identify a replacement. In this case, you will only be 
charged for related expenses as described in the Fee Proposal.  

If your organization circumvents SGR's recruitment process and selects a candidate who did not 
participate in the full recruitment process, the placement guarantee will be null and void. 
Additionally, SGR does not provide a guarantee for candidates placed as a result of a partial 
recruitment effort or limited scope recruitment.  
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Notices for Executive Recruitment Services (“PROJECT”) 
to North Central Texas Council of Governments, Texas (“CLIENT”) between 

CLIENT and Strategic Government Resources, Inc., DBA SGR (“SGR”) 

Notices related to this Agreement will go to the respective Parties as follows but either Party can 
change the addressee for notices to that Party by written notice to the other Party.  

i. For the purposes of this Agreement, legal notice shall be required for all matters involving
potential termination actions, litigation, indemnification, and unresolved disputes. This does not
preclude legal notice for any other actions having a material impact on the Agreement.

ii. Any notice required be given by this Agreement shall be deemed to have been given within three
(3) days of emailing or depositing in the mail.

Legal Notices: 

SGR 
Attn: Melissa Valentine, Corporate Secretary 
PO Box 1642 
Keller, TX 76244 
Melissa@GovernmentResource.com   

North Central Texas Council of Governments
Attn: Mike Eastland
616 Six Flags Drive
Arlington, Tx 76011
MEastland@nctcog.org 

PROJECT Representative: 

SGR 
Jeri J. Peters 
President of Executive Recruitment 
JJPeters@GovernmentResource.com 
817-337-8581

North Central Texas Council of Governments

Name: 

Title: 

Email: 

Phone: 

Billing and Invoicing: 

SGR 
Attn: Finance 
Finance@GovernmentResource.com 
817-337-8581

North Central Texas Council of Governments

Name: Bandi Ellsworth 

Title: Accounting Services Supervisor 

Email: APayable@nctcog.org 

Phone: 817-695-9116 
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Strategic Government Resources, Inc., DBA SGR North Central Texas Council of Governments

Signature 

Printed Name: Jeri J. Peters 

Title: President of Executive Recruitment 

Signature 

Printed Name: Chris Hill 

Title: President, Executive Board

Date Date 
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